Cicero Basement Flood Prevention Program

Document Checklist

To apply for the Cicero Basement Flood Prevention Program, you will need to provide several documents.
We understand that gathering these documents takes time. Collecting them before you begin your
application can help speed up the review process and make applying easier.

Use this checklist to stay organized and make sure you have an approved document for each required
category.

1. Proof of Identification

All applicants and household members age 18 or older must provide a valid, unexpired photo ID.
The Program accepts the following forms of identification:

* Government Issued Photo Identification (Federal or State issued)
e Driver's License

e Passport

e Military ID Card

o Certificate of Naturalization or Permanent Resident Card.

2. Proof of Citizenship or Lawful Residency

The Program will verify the citizenship or eligible immigration status of each applicant. The
Program accepts the following forms of identification:

e Birth certificate

e REAL ID driver's license

e U.S. passport

e Certificate of Naturalization or Permanent Resident Card

3. Proof of Household Income

To verify that household income is at or below 80% of the Area Median Income (AMI), the Program will
review income documentation for all household members age 18 or older. The following documents may
be used:

Learn More: https://thetownofcicero.com/departments/cdbgdr @
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3. Proof of Household Income (Cont.)

Wages:
o Three recent paystubs
o W-2 Forms
Retirement or Social Security:
o Current Social Security Benefits letter
o Current Pension/Retirement Benefit letter (if applicable), or prior year 1099 form
o Current Annuity Payment letter (if applicable), or prior year 1099 form
Self-Employment Income:
o Most recent tax return (1040 or 1040A)
o W-2 Forms
o 1099 form
o Current year profit and loss statement
Rental Income:
o Current lease agreements
Unemployment Benefits
o Current benefit letter with gross benefit amount
Taxable Interest and Dividends
No Income:
o Adult household members who do not earn an income will be required to submit a No
Income Certification.

4. Proof of Property Ownership

Applicants must provide documentation showing they owned the property at the time of the July 2023
disaster. The following documents may be used:

e Deed

¢ Mortgage statement

e Purchase contract

e Probated will

e Trust

e Court order or judgement granting ownership of the property
e Other documents may be considered on a case-by-case basis

Learn More: https://thetownofcicero.com/departments/cdbgdr @
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5. Proof of Primary Residence

Applicants must show that the property was their primary residence at the time of the July 2023
disaster. Documents must include the applicant's or co-applicant's name, the property address, and a
date confirming residency during the required time period. The following documents may be used:

* Homeowner's exemption verified on the Cook County assessor's website
 Utility bill in the Applicant or Co-applicant’s name from July 2023

* Insurance documentation indicating primary residence

e Other documents may be considered on a case-by-case basis

6. Proof of Disaster Assistance Application

Applicants must have applied for assistance from FEMA or the U.S. Small Business Administration
(SBA) following the flood and have a documented unmet need. The following documents may be
used:

e FEMA application documentation

e SBA application documentation

 Verification information from FEMA or SBA

D 7. Proof of Homeowners Insurance

Applicants must provide proof of current homeowners insurance that includes sewer backup
coverage. If sewer backup coverage is not currently included in the policy, proof of coverage must be
provided before signing a Program agreement. The following documents may be used:

e Current homeowners insurance policy
* Documentation showing an active sewer backup rider endorsement

In some cases, the Program may request additional documentation to help verify eligibility and
complete the review of your application.

Learn More: https://thetownofcicero.com/departments/cdbgdr
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