
General Information  
CDBG-DR Citizen Participation 

 
The Town of Cicero has adopted this Citizen Participation 
Plan which sets forth the Town of Cicero's policies and 
procedures for citizen participation in Community 
Development Block Grant Disaster Recovery (CDBG-DR) 
planning. 

 
 

Policies and Procedures  
The Town of Cicero encourages all Town residents, especially those of low and moderate income, 
those living in areas where Community Development Block Grant Disaster Recovery funds are 
proposed to be used, and by residents of predominantly low and moderate income 
neighborhoods to participate in the development of the Action Plan and any substantial 
amendments to the Action Plan.  
The Town especially encourages minority citizens, non-English speaking citizens, and those 
citizens with disabilities to participate in the above. The Town, in conjunction and with 
consultation with the Cicero Housing Authority, also encourages citizens who reside in subsidized 
housing to participate in the above.  
The Town of Cicero will make the CDBG-DR Action Plan, and any substantial amendments to this 
plan, public and accessible, prior to adoption by the Town Board. Residents will be allowed to 
comment on this plan and any substantial amendments prior to adoption by the Town Board. 
The Town of Cicero will take into consideration any comments received.  
This Citizen Participation Plan will be in a format accessible to persons with disabilities upon 
request.  
 
Consultation  
When preparing the CDBG-DR Action Plan, the Town of Cicero will consult with other public and 
The General Public 

1. States,  
2. Indian Tribes,  
3. Local governments,  
4. Metropolitan Water Reclamation District 
5. Cicero Stormwater Advisory Board 
6. Town of Cicero Department Heads 
7. Federal partners,  
8. Nongovernmental organizations,  
9. The private sector 
10. Insurance Agents, 
11. Realtors, 
12. Attorneys 
13. Other stakeholders and affected parties in the surrounding geographic area  
14. organizations that advocate on behalf of members of protected classes, vulnerable 

populations, and other underserved communities  



15. State and local emergency management agencies 
16. State Housing Finance agencies 
17.  Agencies that manage local Continuum of Care 
18. Public Housing Agencies, and  
19. HUD-approved housing counseling agencies, as applicable. Grantees must coordinate 

with Agencies to verify that all available funding sources and opportunities for leverage 
are noted in the Action Plan. 
 

Consultation will be in the form of a survey.  Town of Cicero will give a deadline for survey input.  
Surveys will be emailed to each agency, department, government, or business.  The survey will 
also be posted on the Town’s website, social media, and paper copies will be made available at 
the Town of Cicero Department of Housing upon request.  An advertisement announcing the 
survey will also be printed in a local newspaper, with the link to the survey included. 
Data received via survey will be taken into account when developing the Action Plan. 
 
Information to be provided  
Prior to the adoption of the Action Plan by the Town Board, the Town will publish a public notice 
in a local newspaper and make available to citizens, public agencies and other interested parties 
a Draft Action Plan for a 30 day comment period that includes:  

1. The amount of funds the Town expects to receive including grant funds and program 
income.  

2. The range of activities that may be undertaken including the estimated amount of funds 
that will benefit persons of low and moderate income.  

3. The anti-displacement and relocation policy as follows:  
a. It is the policy of the Town of Cicero that no CDBG-DR funds or any funding related to 

the Consolidated Plan will be spent on activities that will result in the displacement of 
Cicero residents. The Town plans to carry out this policy by funding only those 
activities that do not necessitate displacement. However, in the event that 
displacement does occur, the Town of Cicero will abide by the requirements of the 
Uniform Relocation Assistance and Real Property Acquisition Act of 1970, as 
amended, and by the HUD Handbook 1378 Tenant Assistance, Relocation and Real 
Property Acquisition.  

b. If displacement does occur, the Town of Cicero or its sub-grantees will assist such 
households/tenants by replacing on a one-to-one basis all occupied low and moderate 
income dwelling units demolished or converted to a use other than as low and 
moderate income housing as a direct result of activities assisted with funds cited 
above.  

c. All replacement housing will be provided within three years of the commencement of 
the demolition or rehabilitation relating to conversion. All replacement housing will 
be allocated within the same community, sufficient in number and size to house at 
least the number of occupants that could have been housed in the units demolished 
or converted provided in standard condition designed to remain low/moderate 
income dwelling units for at least 10 years from the date of initial occupancy of the 
units.  



d. Before obligating or expending funds that will directly result in such demolition or 
conversion, the Town of Cicero will make public and submit to the HUD Field Office 
the following information in writing:  
1) Description of the proposed assisted activity  
2) The general location on a map and approximate number of dwelling units by size 

(number of bedrooms) that will be demolished or converted to a use other than 
as low and moderate income dwelling units as a direct result of the assisted 
activity  

3) A time schedule for the commencement and completion of the demolition or 
conversion  

4) The general location on a map and approximate number of dwelling units by size 
(number of bedrooms) that will be provided as replacement units  

5) The source of funding and a time schedule for the provisions of replacement 
dwelling units  

6) The basis for concluding that each replacement dwelling unit will remain a 
low/moderate dwelling unit for at least 10 years from the date of initial 
occupancy. 
 

Public Comment Period  
1. The Town of Cicero must make available the proposed CDBG-DR Action Plan prior to 

adoption by the Town Board to allow citizens, public agencies and other interested parties 
opportunity to examine its contents and submit comments. The Town of Cicero will 
accomplish this by making available draft copies of the Action Plan and/or Amendment 
to the public and individuals. Copies of these Plans are made available to the public at: 

a. The Cicero Public Library 
b. Town President’s Office,  
c. Town of Cicero Department of Housing,  
d. Cicero Community Center, and  
e. Cicero Public Safety Office 
f. On Town of Cicero website (www.thetownofcicero.com) 

2. The Town will allow for a 30 day comment period. 
3. The Town will conduct a public hearing directed at those residents affected by the 

proposed project to review the above and to provide-more information on what services, 
benefits and counseling will be made available to them, and to receive public comments. 

4. The Town of Cicero must conduct at least one public hearing during the development of 
the CDBG-DR Action Plan.  
 

Public Hearings  
Timing  
The Town of Cicero will conduct at least one public hearing to obtain citizen's views and to 
respond to proposals and questions prior to submitting the Action Plan to HUD for approval. 
 
Notices  

1) The Town of Cicero must publish notice of public hearings in at least one newspaper of 
general circulation at least in compliance with required public comment periods. The 

http://www.thetownofcicero.com/


notice must include brief description about the subject of the hearings to allow informed 
comment.  

2) Public notice will also be posted at government offices, The Town’s website, and the 
Town’s Facebook Page. 

3) The Town will make a reasonable number of free copies of the Action Plan available to 
citizens and groups that request it.  

4) The Town will provide a comment period of 30 days prior to signing of the Plans by the 
Town President and submission to HUD to allow for changes in the document based upon 
citizen input. 

5) The Town will consider any comments or views of citizens' received, both written or orally 
at the public hearings, or received via email or other electronic communication, in 
preparing the final Consolidated Plan. 

6) The Town will attach a summary of all comments or views, and a summary of any 
comments or views not accepted and the reasons therefore, to the final Consolidated 
Plan.  
 

Meetings  
Citizens will be provided with reasonable and timely access to all meetings as follows:  

1) Public notice will be published in a newspaper of general circulation at least one week 
prior to meeting.  

2) Public notice will be posted in government offices and the Town’s website.  
3) Meetings will be held at either  

i. The Cicero Community Center,  
ii. The Town of Cicero Council Chambers, 

iii. The Cicero Public Library, or 
iv. Unity Jr. High School 

 
These locations are all centrally located in Cicero's low and moderate income 
neighborhood, convenient to potential and actual program beneficiaries, and accessible 
to public transportation. These buildings are equipped to accommodate persons with 
disabilities.  Unity Jr. High School will accommodate that largest number of people. 

4) When a significant number of Spanish speaking citizens are expected to attend, a 
translator will be provided.  
 

Availability  
The Consolidated Plan, substantial amendments, and performance reports will be available on 
the CDBG-DR Website at www.thetownofcicero.com/cdbgdr; and upon request to the public for 
viewing at: 

1. The Town of Cicero Department of Housing,  
2. The Town of Cicero’s President’s Office,  
3. The Town of Cicero Community Center, 
4. The Cicero Public Library, and  

These materials will be available upon request in a form that is accessible for persons with 
disabilities.  
 

http://www.thetownofcicero.com/cdbgdr


Records and information relating to the Town of Cicero's Action Plan and the Town's use of 
assistance under related programs will be retained for the preceding five years after grant 
closeout. 
 
Citizens, public agencies and other interested parties will be provided access to these records 
upon Freedom of Information Act Request. 
 
HUD anticipated that every community and every grantee would have some identified barriers 
to address.  The Town of Cicero has taken the following reasonable measures to identify 
barriers, and increase coordination for this CDBG-DR Action Plan: 

1. Social media advertisements in both English and Spanish, 
2. Advertisements in the Town Newsletter, 
3. Public Hearing PowerPoint Presentation in both English and Spanish, 
4. Publish the PowerPoint Presentation on the Town’s disaster recovery website 

https://thetownofcicero.com/departments/cdbgdr/, 
5. Spanish translation services at the public hearing, 
6. Due to the expectation of a high volume of residents, we will hold the Public Hearing at 

a Cicero Facility close to Public Transportation as well as large enough to hold many 
people, 

7. Provide a presentation at the Stormwater Advisory Meeting, and  
8. Include a Presentation at a Town of Cicero Board Meeting. 

 
Complaints  
Written citizen complaints related to the Action Plan, Substantial Amendments and Performance 
Report will be answered in writing from the Town of Cicero within 15 days of the receipt of the 
complaint.  If longer, the Town of Cicero must document why the additional time was required. 
Complaints regarding fraud, waste, or abuse of government funds should be forwarded to the 
HUD OIG Fraud Hotline (phone: 1–800–347–3735 or email: hotline@hudoig.gov). 
 
Use and Responsibility  
The Town of Cicero will follow this CDBG-DR Citizen Participation Plan for the CDBG-DR Program. 
The requirements for citizen participation do not restrict the responsibility or authority of the 
Town of Cicero for the development and execution of its Action Plan. 
 
Notices  

1) The Town of Cicero must publish notice of public hearings in at least one newspaper of 
general circulation at least one week prior to the hearing. The notice must include brief 
description about the subject of the hearings to allow informed comment.  

2) Public notice will also be posted at government offices, The Town’s website, and the 
Town’s Facebook Page. 

3) The Town will make a reasonable number of free copies of the Consolidated Plan available 
to citizens and groups that request it. 

 
 
 

https://thetownofcicero.com/departments/cdbgdr/
mailto:hotline@hudoig.gov


Comment Period   
1) The Town will provide a comment period of 30 days prior to signing of the Plans by the 

Town President and submission to HUD to allow for changes in the document based upon 
citizen input. 

2) The Town will consider any comments or views of citizens' received, both written or orally 
at the public hearings, or received via email or other electronic communication, in 
preparing the final Action Plan. 

3) The Town will attach a summary of all comments or views, and a summary of any 
comments or views not accepted and the reasons therefore, to the final Consolidated 
Plan.  
 

Performance Reports  
The Town of Cicero will provide citizens with notice and an opportunity to comment on 
performance reports by doing the following:  

1. Publish a notice in a newspaper of general circulation that the performance report is 
available for comment and the locations at which it is available.  

2. Make the performance report available for viewing at the Department of Housing and 
at the Clerk's Office of the Town of Cicero, and the Town’s website. 

3. Make the performance report available for viewing for 15 days prior to submittal to 
HUD.  

4. Provide citizens at least 15 days to submit comments on the performance report prior 
to the submission to HUD.  

5. Consider any comments or views of citizens received in writing or orally at public 
hearings in preparing the performance report. A summary of these comments or 
views will be attached to the performance report.  

 

Modifications to the Action Plan 
Over the course of the grant there may be situations that cause grantee to modify the 
components of this Action Plan to adjust with our evolving disaster recovery needs. Such changes 
will result in either a substantial amendment or a non-substantial amendment to the Action Plan. 
 
Substantial Amendment 
A Substantial Amendment is:  

1. A change in program benefit or eligibility criteria (including the expansion of eligible 
beneficiaries (e.g., establishing a new grantee-identified MID area));  

2. The addition or deletion of an activity;  
3. A proposed reduction in the overall benefit requirement; 
4. The allocation or reallocation of a more than 10% threshold in funding; and 
5. An update to the submitted initial Action Plan if the original submission was incomplete as 

allowed. 
No Substantial Amendment will be made without first 

Conducting a public hearing regarding that change. 
 

To substantially amend the Action Plan, the Town of Cicero must do the following:  
a. Publish the proposed substantial amendment in a newspaper of general circulation prior to 

implementation.  



b. Allow a comment period of 30 days prior to the adoption to receive comments on a 
substantial amendment prior to implementation.  

c. Consider any comments or views of citizens received in writing or orally at public hearings, if 
any, in preparing the substantial amendment.  

d. Attach a summary of any comments or views and a summary of any comments or views not 
accepted and the reasons thereof, to the substantial amendment of the CDBG-DR Action Plan.  
 

Meetings  
Citizens will be provided with reasonable and timely access to all meetings as follows:  

1. Public notice will be published in a newspaper of general circulation at least one week prior 
to meeting.  

2. Public notice will be posted in government offices and the Town’s website.  
3. Meetings will be held at either: 

a. The Cicero Community Center,  
b. The Town of Cicero Council Chambers, 
c. The Cicero Public Library, or 
d.  Unity Junior High School). 

4. These locations are all centrally located in Cicero's low and moderate income neighborhood, 
convenient to potential and actual program beneficiaries, and accessible to public 
transportation. These buildings are equipped to accommodate persons with disabilities.  

5. When a significant number of Spanish speaking citizens are expected to attend, a translator 
will be provided.  
 

Availability  

The Action Plan, substantial amendments, and performance reports will be available on the 
CDBG-DR Website at www.thetownofcicero.com/cdbgdr; and upon request to the public for 
viewing at: 

 The Town of Cicero Department of Housing,  

 The Town of Cicero’s President’s Office,  

 The Town of Cicero Public Safety Office (PSO), and 

 The Cicero Public Library 
 
These materials will be available upon request in a form that is accessible for persons with 
disabilities. 
  
Records and information relating to the Town of Cicero's Action Plan and the Town's use of 
assistance under related programs will be retained for the preceding five years after grant closeout. 
 
Citizens, public agencies and other interested parties will be provided access to these records upon 
Freedom of Information Act Request. 
 
Non-substantial Amendment 
A Non-substantial amendment is: 

1. A change allocating or reallocating funding under 10%, 
2. Nontechnical changes, 
3. Administrative updates. 

 

http://www.thetownofcicero.com/cdbgdr


An amendment is a transfer of funds from one line item to another which will increase or decrease a 
line item by more than 5%.  Any lessor amount is minor. 
 
A line item change of more than 5% to 10% requires submission, review, and approval of the Town 
of Cicero Board of Trustees. 
 
The Town of Cicero must notify HUD five business days before the amendment becomes effective, 
and a line item change of over 5% but less than 10% also requires submission, review, and approval 
of the Cicero Town Board of Trustees. 
 


